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PERSONNEL STATUS RECORD

Effective Date:
     




SECTION I – PERSONNEL DATA

Employee Name
     
Soc. Sec. No.
     

Address
     
Date of Birth
     

City, State, Zip Code
     
Date of Hire
     

Telephone
     



Reason for Change to PSR:
New Hire
     
Merit Increase
     
Promotion
     
Termination
     

Title
     
Job Grade
     

Dept. Code
     





Semi-Monthly
Annual



Current Salary    
     
     




SECTION II – MERIT/PROMOTION

Promoted to: (Title)
     
Job Grade:
     

Merit Performance Rating:
FE
     
EE
     
ME
     
PM
     
FM
     

Date of Last Increase:
     
% of Last Increase:
     
Amount of Last Increase:
     




Amount of Increase:
     


Semi-Monthly
Annual



New Salary
     
     
% of Increase:
     



SECTION III - TERMINATION

Termination Was:
Voluntary
     
Involuntary
     
Would you rehire?
Yes
     
No
     

Reason for Leaving:
     



SECTION IV - COMMENTS

COMMENTS:
     




SECTION V - APPROVALS

Supervisor’s Signature:
     
Date:
     

Approval Level:
     
Date:
     



Distribution:  Personnel (2 copies)

 
        Supervisor (1 copy)
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