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INITIAL TRAIL ORDER CHECKLIST
	Customer Oracle#:
	
	Distribution

	Company Name:
	
	ASM
	
	VP Sales
	

	Address:
	
	PM
	
	SC
	

	City, State
	
	Cred. Mgr.
	
	Dir. Tech.
	

	
	
	Mgr. Qual.
	
	President
	

	
	
	
	

	Contact Name:
	
	Prod. Identification:
	

	Phone #:
	
	Monthly Volume:
	

	Title:
	
	Pkg. Requirements:
	

	E-Mail:
	
	Est. Ship Date:
	

	
	
	Est. Trial Date:
	

	
	
	
	

	Action Required
	Position

Respon.
	Date

Completed
	Comments

	Initial Trial Order Checklist started and Significance of Business (>$100,000 Annual Sales)
	ASM
	
	

	Credit Check (Credit Limit & Oracle # to Order Quantity of Product and Estimated Annual Sales)
	Credit Mgr.
	
	

	Obtain Customer Agreement as to Product Quantity-Specifications and Evaluation Parameters.

What Will Determine Success or Failure Of Trial
	ASM/DT/PM
	
	

	If required –

Confirm SDS, Certificates of Analysis Forms Prepared
	SC
	
	

	Complete Order Setup & Logistics
	SC
	
	

	Product Ready/Visually Inspected – Photo Preferred
	PM or ASM
	
	

	Confirm Receipt with Customer
	ASM/SC
	
	

	Trial Date.  Notify attendees required to attend.
	ASM and DT
	
	

	Trial Results Reviewed with Customer
	ASM
	
	

	Get Business
	ASM
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